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1. IDENTIFICATION 
 

Position No. Director Title Reports to: 

 Building Maintainer Maintenance Manager 

 

Department Committee Company Location 

Staff NA Sakku Properties  Rankin Inlet, Nunavut 

 

Fin. Code:  

 

2. PURPOSE  
 

Main reason why the position exists, within what context and what the overall end result is. 

The Building Maintainer performs work in order to maintain and repair Sakku Properties Ltd 

property. The Maintainer may also work as a third party for other businesses, organizations, 

or private persons for revenue. 

 

3. SCOPE 
 

Describe the impact the position has on the Corporation directly or indirectly.   

1.) The Building maintainer inspects and performs a condition rating on Sakku property, 

plans and administers the execution of preventative maintenance and repairs, and 

identifies preventative maintenance requirements in consultation with the Maintenance 

Manager to establish a plan to complete those requirements;  

2.) Plans and administers a maintenance program with the Maintenance Manager;  

3.) Develops an annual work plan to provide the required maintenance services; 

4.) Conducts an annual inspection for the purpose of updating the unit condition ratings; 

5.) Identifies repair and maintenance priorities and cost;  

6.) Initiates work orders, contracts, and organizes maintenance schedules;  

7.) Accepts tenant requests for maintenance and follows up on same;  

8.) Inspects property and documents tenant caused damages and takes necessary action to 

recover cost; 

9.) Utilizes a computerized maintenance management system to help plan, manage, monitor, 

and report on the status and history of the maintenance program, and to provide 

themselves and their supervisor with information on productivity, problems and trends; 

10.) Orders ample stock of materials to follow the maintenance program by constantly 

reviewing inventory and preparing major material orders to meet annual re-supply dates; 

11.) Investigates maintenance problems and trends, and recommends solutions to their 

supervisor; 

12.) Uses experience and judgment to plan, spend, monitor, and report on the maintenance 

O&M budget in a format outlined by their supervisor. 
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4. RESPONSIBILITIES 
 

Describe major responsibilities and target accomplishments expected of the position.  List the responsibilities 

that have the greatest impact on the organization first and describe them in a way that answers why the 

duties of the position are being performed.   

1.) As assigned by their supervisor, reviewing design drawings and specifications and 

inspecting the construction of capital projects being managed by Sakku Properties Ltd 

staff; 

2.) Supervising contractors performing work under awarded contracts; 

3.) Conducting regular inspections of buildings to identify any repairs required to bring 

buildings up to National Building Code standards; 

4.) Conducting routine service checks of plumbing, heating and electrical systems to ensure 

systems and equipment are in good working order by; 

- Maintaining oil-burners and related equipment to ensure safe and efficient 

operation; 

- Inspecting, testing and servicing fire alarm systems and fire sprinklers and fire 

extinguishers; 

- Completing repairs to plumbing, heating, and electrical systems and equipment; 

- Inspecting all oil-fired and solid fuel heating systems to ensure satisfactory 

operation; 

- Inspecting plumbing and components to ensure satisfactory condition; 

- Performing other plumbing and heating duties as required. 

5.) Conducting carpentry, routine service checks and repairs of building structures and 

components by; 

- Inspecting and assigning a condition rating; 

- Repairing building foundation to ensure structure is stable; 

- Repairing or replacing exterior sheathing, drywall, flooring, ceilings, roofing, 

vapour/air barriers, and insulation; 

- Fabricating cabinets, shelving, and other building components; 

- Constructing such minor capital projects as sheds, porches, stairs, and landings; 

- Repairing or replacing doors, windows, cupboards, and other 

components/fixtures; 

- Other carpentry work as required. 

6.) Conducting regular preventative maintenance inspections of all components, diagnosing 

faults and identifying repairs required, and completing inspection reports; 

7.) Completing records for all maintenance and repairs by; 

- Identifying supplies required and compiling materials list; 

- Assessing inventory and recommending Sealift and other purchases to maintain 

efficient use of material space and current inventory within budget limitations; 

- Maintaining inventory and stock control; 

- Completing work orders for all work assignments; 

8.) Identifying unsafe and hazardous conditions; 

9.) Encouraging energy conservation measures among tenants and purchasing energy 

efficient materials; 
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5. KNOWLEDGE, SKILLS AND ABILITIES 

 

Describe the level of knowledge, experience and abilities that are required for satisfactory job performance. 

Knowledge identifies the acquired information or concepts that relate to a specific discipline.  Skills describe 

acquired measurable behaviors and may cover manual aspects required to do a job.  Abilities describe natural talents 

or developed proficiencies required to do the job. 

These requirements are in reference to the job, not the incumbent performing the job. 

1.) Must have good knowledge of building components and all the various trades. 

2.) Must have good knowledge of applicable codes, including the National Building Code, 

National Fire Code, Plumbing code, B-139 code and HVAC. 

3.) Good time management skills are necessary, including the ability to prioritize tasks on a 

needs basis and the ability to meet deadlines. 

4.) Must be able to estimate and cost out materials, labour and other expenses for projects. 

5.) Must have computer skills and be able to write and analyse reports. 

6.) Knowledge of contract work. 

7.) Ability to communicate well with coworkers and others. 

8.) The ability to be self motivated and independent.  

9.) Must have a valid class 5 driver’s license. 

 

6. WORKING CONDITIONS 

 
Physical Demands 

 

Environmental Conditions 

List the unavoidable, externally imposed conditions under which the work must be performed and which 

create hardship for the incumbent. Express frequency, duration and intensity of each occurrence in 

measurable time (e.g. everyday, two or three times a week, 5 hours a day). 

 

Indicate the nature of physical demands and the frequency and duration of occurrences leading to physical 

fatigue or physical stress. 

The incumbent will occasionally have to work in extremely cold temperatures, and in small 

confined spaces. Some heavy lifting and other physical activities will be required. 

Indicate the nature of adverse environmental conditions to which the jobholder is exposed, and the 

frequency and duration of exposures.  Include conditions that increase the risk of accident, ill health, or 

physical discomfort.  

Work may have to be done in extremely cold and inclement weather conditions, small and 

confined spaces, and may be exposed to unsanitary conditions on occasion. Some roof work, 

and work in other high areas will occur. The incumbent may be exposed to fuel sources and 

other potentially hazardous contaminants. 
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Sensory Demands 

 
Indicate the nature of demands on jobholder’s senses.  These demands can be in the form of making 

judgements to discern something through touch, smell, sight, and/or hearing. It may include concentrated 

levels of attention to details through one or more of the jobholder’s senses. 

The incumbent will have to make decisions based in part on their experience, and in part on 

their sensory perceptions, including touch, smell, sight, and hearing. 

 

Mental Demands 

 
Indicate conditions within the job that may lead to mental or emotional fatigue that would increase the risk 

of such things as tension or anxiety. 

Heavy work load and constant client complaint may be common. Many different work sites in 

various stages of repair lead to anxiety. Overtime may occasionally be required.  

 

 

 


